
The first step is logging in.  Go to http://www.discwareonline.com, enter you DiscwareID 
and Password, and click ‘sign in’.  If you do not have an account, click sign up. 
 

 
 

If you click sign up, you will need to fill out the following form before you may begin 
organizing and printing your titlesheets.  Click submit when complete. 

 

 

http://www.discwareonline.com/


 
Once logged in, you will see your welcome page.  Click the get started button 

 
 

 
 
 
 
 
 
 

First, give your new Discgear storage unit a name, for example, My Music or Sc-Fi 
DVDs.  Next, select the circle below the image of the Discgear storage unit.  In this 
example, the Selector 100 is selected.  Next, click add. 

 

 
 
 

 
 



On the next page, you will be able to enter your discs’ information.  The way we intended 
the units to be used is as follows. Let's say for example you have a Selector 100. You 
should start with slot 1, and place any CD in any order inside. You will also then enter 
the title of that CD into Discware Online under A01. You repeat this process until you 
run out of CD's or storage space. 
 
Once you have completed this, click the column header of Artist/Author on Discware 
Online, and it will sort your CD's alphabetically. If your Artist is sorted, it makes for a 
quick reference to find your CDs. Don't worry if the numbers aren't in any order. 
 
Here's why: 
 
If you had your discs arranged in actual alphabetical order inside of your units: 
 
01 - Abba 
02 - Beatles 
03 - Cars 
04 - Depeche Mode 
. 
87 - Zogart Symphony 
 
If you had a new CD, by the artist "Barn Orchestra" you would have to physically move 
every disc you had from slot 02, down one. This is not the way we intended the units to 
be used. Instead, if you place them in any order inside of your units, and created 
alphabetized titlesheets.. 
 
01 - Abba 
88 - Barn Orchestra 
02 - Beatles 
03 - Cars  
 
This is how your titlesheets would look. The alphabetized list makes it easy to find your 
CD's, and all you have to do is move your Selector knob down to the appropriate number 
to get it!  That way, if you add a new CD, you can add it to the last slot, and all you 
would have to do is create a new titlesheet! 
 



 
 

To add a disc, click the .  You should get a new window, as below.  If, not, please see 
troubleshooting tips at the end of this guide. 
 
On this new window, you will enter in your disc’s information.  When complete, you can 

either click update and close or to advance to the next disc.  (Please remember to 
click update and close when on your last disc). 

 
 
When you are finished, you page will look like this. 
 

 



 
Click on any of the column headers to alphabetize you list, for example, Artist/Author.  
Your list will no be alphabetized. 
 

 
 

Click  
 
You will now be on your titlesheet set-up page.  If you have a Selector 100, your storage 
unit has 3 titlesheets, Tab A, B, and C.  Tab A will print your titlesheet with all 100 discs.  
Tab B and C show the first and last 50 discs. 
 

 
 

click the   for the Selector 100 Titlesheet Tab A 
 
 
 
 
 
 



Next you will see 

 
 
and eventually your titlesheet will load into you Adobe Acrobat ready to print! 
 
**TROUBLESHOOTING** 
if “Now Loading…” window does not appear when you click 
(or if it does nothing after 10 minutes) please check to see that 
you do not have any programs running that block the use of pop-up windows.  These 
include, but are not limited to, anti-viral program (i.e. Norton), firewalls (i.e. 
ZoneAlarm), and integrated browsers (i.e. AOL Internet Explorer). 
 
 
If you are unable to add a new disc: 
 
1.  Disable any anti-viral programs you have like Zone Alarm Pro, or Norton Anti-Virus 
while visiting Discware Online. These programs hinders full use of our website because 
your computer believes something malicious might be happening. The same goes for any 
pop-up killers you might have integrated into your browser. 
  
2. Using integrated browsers, like AOL Internet Explorer, may cause some problems 
while visiting our site. Try using Microsoft Internet Explorer or Netscape. Netscape 
Navigator handles JavaScript on our website better than MS Explorer. 
  
3. If you've used our web page before, more than likely something that you have installed 
since your last use is blocking JavaScript. Try to examine everything you may have 
installed since your last use of the site. 
  
4.  Please make sure that you computer is JavaScript and cookie enabled. 
In Internet Explorer, go to Tools > Internet Options > Security > Custom Level > Script 
> Active Scripting (Enable)  
In Internet Explorer, go to Tools > Options > Security > Customize and Enable all 
cookies.  
  
5. Update your operating system. This function is usually found in Windows by clicking 
'Start'.  If you have a Mac OS, run software updater. 
  
6.  If you use WindowsXP Pro, try removing Windows Media Player Bonus Pack 
with Movie Maker and Journal, along with media library (all downloaded from 
Microsoft's update page). 


